NEW MEXICO WING

ADMINISTRATIVE CALENDAR

2006
JANUARY 2006
Reports Due to Wing Headquarters

01 January


Annual Want List

05 January 


Chaplains Report Due  

05 January


Monthly Vehicle Report Due  

05 January


Check Ride Trend Analysis Due from Squadron Check Pilots

10 January


Aircraft Financial & Maintenance Reports & Form 99’s 
15 January


National/Region Cadet of the Year Nominations  

15 January


Brewer Award Nominations Due

15 January


Forward a Listing of FRO’s to DO & State Director

31 January 


Safety Officer of the Year Nominations  

31 January


Annual Safety Survey  

31 January


Paul W. Turner Safety Award Nominations  

Reports Due to Region Headquarters

15 January


AE Plan of Action End of Year Report 

15 January


Check Ride Trend Analysis ( 1 July-31 Dec)

Reports Due to National Headquarters

01 January


National Congress Crown Circle Nomination

05 January


Aerospace Excellence Award Monthly Report

10 January


Vehicle Usage Report  

10 January


Senior Training Report

10 January 


Annual Communications Plan

10 January 


CAPF 24 Application for Senior Program Awards

15 January


H-1 Quarterly Station Statistics Report

15 January


Aerospace Education Activity Report

15 January


Updated Wing AEO Rosters

20 January


Aircraft Flying Report  

20 January 


C/N Flying Report    

30 January


Chaplains Report  

31 January


CAPF 31, Special Activity 

31 January


CAPF 95 Application for CAP Scholarships (Academic)

31 January


IACE Applications (use form sent by NHQ)

31 January


CAPF 127 Monthly Certification Report

FEBRUARY 2006
Reports Due to Wing Headquarters

01 February


Draft of AE Plan of Action 
05 February


Monthly Vehicle Report 

10 February


Aircraft Financial & Maintenance Reports & Form 99’s
15 February
Recommendations to DO for Check Pilots, Instructors, Cadet Orientation Pilots & Mission Pilots

Reports Due to Region Headquarters

01 February


Brewer Award Nominations

01 February


Draft of AE Plan of Action 
15 February


Cadet of the Year Nomination 

15 February 


Safety Officer of the Year Nomination

15 February


Senior Member of the Year Nomination

Reports Due to National Headquarters

01 February


Scott Crossfield Aerospace Education Teacher of the Year Award 

01 February


Draft of AE Plan of Action 
01 February


Brewer Award Nominations

05 February


Aerospace Excellence Award Monthly Report

10 February


Vehicle Usage Data

10 February


Senior Training Report

10 February


CAPF 24 Application for Senior Program Awards

15 February


Finalized Audited Financial Statements

15 February 


Squadron of Merit

20 February


C/N Flying Report 

20 February


Aircraft Flying Hours Report

MARCH 2006
Reports Due to Wing Headquarters

01 March


Approved Wing AE Plan of Action

05 March


Monthly Vehicle Report 

10 March


Aircraft Financial & Maintenance Reports & Form 99’s

15 March


S-3 Reports (unless requested earlier by Wing Supply)

31 March


Safety Report Due 

Reports Due to Region Headquarters

01 March


Approved Wing AE Plan of Action

Reports Due to National Headquarters

01 March


Approved Wing AE Plan of Action

01 March


CAP ES Alert/Resource Report

01 March


CAPF 95 Application for CAP Scholarships (Daedalian Flight)

01 March


Paul W. Turner Safety Award

01 March


Safety Officer of the Year Award

01 March


Safety Certificate of Achievement

05 March


Aerospace Excellence Award Monthly Report

05 March


Finalized IRS Tax Form 990 & Supporting Schedules (Wing)

10 March


Vehicle Usage Report

10 March


Senior Training Report

10 March 


CAPF 24 Application for Senior Program Awards

15 March


Nominations for Cadet of the Year From Region

15 March 


Nominations for Senior Member of the Year From Region

15 March


Brewer Award Nominations From Region

20 March 


Aircraft Flying Hours Report Due 

20 March


C/N Flying Report Due at 

31 March 


Annual Charter Review

APRIL 2006
Reports Due to Wing Headquarters

05 April



Monthly Vehicle Report 

10 April



Aircraft Financial & Maintenance Report & Form 99’s

15 April



Forward a Listing of FRO’s to DO & State Director

15 April



Annual Requirements List Due to Liaison Office

Reports Due to Region Headquarters

15 April



Annual Requirements List Due to LR/LG

15 April



S-3 Reports to Wing State Director &CAP USAF LR/LG

Reports Due to National Headquarters

05 April



Aerospace Excellence Award Monthly Report

10 April



Vehicle Usage Data

10 April



Senior Training Report 

10 April



CAPF 24 Applications for Senior Program Awards

15 April



H-1 Quarterly Station Statistics Report

20 April 


Aircraft Flying Report 

20 April



C/N Flying Report 

30 April



PAO Report with Unit PAO Listing
MAY 2006
Reports Due to Wing Headquarters

05 May



Monthly Vehicle Report 

10 May



Aircraft Financial & Maintenance Report & Form 99’s

Reports Due to National Headquarters

05 May



Aerospace Excellence Award Monthly Report

10 May



Vehicle Usage Data

10 May 



Senior Training Report

10 May 



CAPF 24 Application for Senior Program Awards

20 May 



C/N Flying Report 

20 May 



Aircraft Flying Report 

JUNE 2006
Reports Due to Wing Headquarters

05 June



Monthly Vehicle Report

10 June



Aircraft Financial & Maintenance Reports 

30 June



Safety Report 

30 June



AE Plan of Action Oral Briefing of Wing Commander
Reports Due to Region Headquarters

30 June



AE Staffing Requirement Due

Reports Due to National Headquarters

01 June



ES Alert/Resource Report

05 June



Aerospace Excellence Award Monthly Report

10 June



Vehicle Usage Data

10 June



Senior Training Report

10 June



CAPF 24 Applications for Senior Program Awards

20 June



Aircraft Flying Report 

20 June



C/N Flying Report 

30 June



H-2 Report (Annual Computer Listing) 

30 June



Annual Wing History 

JULY 2006
Reports Due at Wing Headquarters

05 July 



Chaplains Report

05 July



Monthly Vehicle Report

05 July



Check Ride Trend Analysis due from Sq Check Pilots

10 July



Aircraft Financial & Maintenance Reports & Form 99’s

15 July



Forward a Listing of FRO’s to DO & State Director

Reports Due to Region Headquarters

15 July



Check Ride Trend Analysis  (1 Jan – 30 June)

Reports Due at National Headquarters

01 July



Updated Wing AEO Rosters

10 July



Vehicle Usage Data

10 July



Senior Training Report

10 July



CAPF 24 Application for Senior Program Awards

15 July



Chaplains Report Due 

15 July 



H-1 Quarterly Station Statistics Report

20 July



Aircraft Flying Report Due

20 July



C/N Flying Report 

30 July



American Legion Award Submission Due

AUGUST 2006
Reports Due to Wing Headquarters

05 August


Monthly Vehicle Report 

10 August


Aircraft Financial & Maintenance Reports & Form 99’s

15 August


DDR End of Year Report 

15 August


DDR Initiatives Program Application

Reports Due to National Headquarters

10 August


Vehicle Usage Data

10 August


Senior Training Report

10 August


CAPF 24 Application for Senior Program Awards

20 August


C/N Flying Report 

20 August


Aircraft Flying Report 

SEPTEMBER 2006
Reports Due to Wing Headquarters

05 September


Monthly Vehicle Report 

10 September


Aircraft Financial & Maintenance Reports & Form 99’s

30 September


Safety Report 

Reports Due to National Headquarters

01 September


DDR End of Year Report

01 September


DDR Initiatives Program Application

01 September


ES Alert/Resource Report

10 September


Vehicle Usage Data

10 September


Senior Training Report

10 September


CAPF 24 Application for Senior Program Awards

20 September


C/N Flying Report 

20 September


Aircraft Flying Report 

OCTOBER 2006
Reports Due to Wing Headquarters

05 October


Monthly Vehicle Report 

10 October


Aircraft Financial & Maintenance Report & Form 99’s

15 October


Forward a Listing of FRO’s to DO & State Director

31 October


Annual Financial Report 

Reports Due to National Headquarters

01 October


S-2 Vehicle Report

01 October


S-7 Vehicle Self Insurance Report 

10 October


Vehicle Usage Data

10 October


Senior Training Report

10 October


CAPF 24 Application for Senior Program Awards

15 October


H-1, Quarterly Station Statistics Report

15 October


Annual Report of State Appropriations

20 October


C/N Flying Report 

20 October


Aircraft Flying Report 

NOVEMBER 2006
Reports Due to Wing Headquarters

05 November


Monthly Vehicle Report 

10 November


Aircraft Financial & Maintenance Reports & Form 99’s
Reports Due to National Headquarters
10 November


Vehicle Usage Data

10 November


Senior Training Report

10 November


CAPF 24 Application for Senior Program Awards

20 November


Aircraft Flying Report 

20 November


C/N Flying Report 

30 November


Application for CAP Scholarships (USAFA Preparatory School Only)

DECEMBER 2006
Reports Due to Wing Headquarters

01 December


AE Plan of Action Final Report Briefing to Wing Commander

05 December


Monthly Vehicle Report 

10 December


Aircraft Financial & Maintenance Report & Form 99’s

15 December


Squadron Aerospace Education Activity Report

31 December


Safety Report Due 

Reports Due to National Headquarters

01 December


Report on Wing Plan of Action

10 December


Vehicle Usage Data

10 December


Senior Training Report

10 December


CAPF 24 Application for Senior Program Awards

20 December


Aircraft Flying Report 

20 December


C/N Flying Report 

31 December


ES Alert/Resources Report

31 December


CAPF 173-2c Wing Consolidation of Financial Records

31 December


First Draft of Audited Financial Statements

31 December


First Draft of IRS Form 990

31 December


Inclusion/Exclusion Letter

31 December


Region Wing Authorization Letter

As required


CAPF 127 Monthly Certification Report (Yeager Award Report)

As required


CAPF 78 Mishap Report Form (within 48 hours of a Mishap)

As required


CAPF 79 CAP Mishap Investigation Form (within 35 day of Mishap)

